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MASENO UNIVERSITY
OFFICE OF THE DIRECTOR, E-CAMPUS

LSA WORK PLAN: JANUARY-APRIL 2017 SEMESTER

	23rd -29th  January 2017

The orientation to eLearning support
	· Grade the students in your group within the orientation
· Mobilize students from your school who are in the orientation to log in and finalize with the orientation by January 29th 2017
· Notify the students that the PHT 112 course and AEN 105 Online course kicks off on Monday 30th Jan 2017
· Support the students in:
· Log in credentials challenges i.e. reset passwords for those who have forgotten
· Add students who do not have groups into the orientation course groups

	30th Jan- 9th April 2017

The course support
	· At the beginning of the week i.e. Monday you should send out a message to your group to notify them to log in and proceed to the new topic.
· Support students with the following challenges
· Log in credentials challenges i.e. reset passwords for those who have forgotten
· Add students who do not have groups into the orientation course groups
· Notify the technical team of any complaints that the students have with regard to the system

	Support During Exam
	· Print the exam room allocation for your school and pin it on the notice board
· Support students to identify the exam rooms they have been allocated
· Communicate the exam date to the students
· On the exam day, pick the  exam scripts for your school and administer the exam
· After the exam, collect the exam scripts and attendance sheets and submit them to the course lecturers

	Routine Support
	· Check for CAT marks and exam marks for students who did the course in the previous semesters
· Encourage students with re-sits or who have not done the courses to register for the next run of the course in May-Aug 2017
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E-CAMPUS TERM DATES: JANUARY - APRIL 2017

SEMESTER DATE WEEK ACTIVITY

Plan—297Jan | Week 1-Week3 Online Orientaion to e eaming (New eCampus Studerts)

3 Jan—2° Jan | Week3 Online Registration for Modles and Selection of Exam

Cenires (New and Confinuing eCampus Studens) *

167 Jan—26° Jan__ | Week 2~ Week 3 Orline Orientaion f eLearing (For Regular Students of PHT 112~
23 Jan— 29" Jan__| Week3 Enrolmentof Students in Respeciive Modules by eCampus Team
3 Jan—97 Apri | Week4—Week13 | Semester eLeaming Modules (10 weeks) ™

307 Jan—97 April | Weekd—Week 13 | PHT 112 Module Star Dete for Regular Studens (10 weeks)
[i77 Feb Week6 Release of Exam Timelable Version 1

3% Mar Week8 Release of Exam Timetable Version 2

2 Mar 5" Nar Week8 Wid-semester Meefing (Detais fo be provided by respecive ePCs)
7 Mar Week 10 Release of Exam Timetable Version 3 (Final Version)

707 April— 16" Apr | Week 11 Subnission of CAT and Revision for Exams

177 April—28" Apr__| Week 15— Week 16__| Apri 2016 eCarmpus Examinations (2 weeks)

24 Apr—28" Apr__| Week 16 PHT 112 Exams (For eCampus and Regular Students of PHT 112)

NOTE

1) I ne with University polcy, studerts wil ONLY be ab to register for modles they have paid for. Minimum modue 1030 s 2 for postgraduate and 3 for
undergracsate programmes. Students are advised o register ONLY for the modules they intend to it examinations n by the end of the January — Aprl 2017
Semester

2) ** PHT 112 HIV AIDS Determinants, Prevention, and Management i a common course offered oniine o undergraduate students registered for the  reguiar face-to-
face programmes at Maseno University and ifs campuses. Undergraduate off-campus / eCampus students 2o take the course folowing their normal 10-week.
Schedue

3) Al enquities on learning content and examinaion results shoul be addressed fo your School eCampus Programme Coordinator (ePC)

4) Allotrer actvies, including exam moderation and release of examination resuts wil be done as per the approved Maseno University Trimester Dates for 2016/ 2047
Acavemic Year

Maseno University is ISO 9001:2008 Certified





